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Welcome Home, Baby Sebastian!

From Pastor Jeff and Cortney:

Cortney and | are overjoyed to announce that Se
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Business Manager Sally Lynch Retiring
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https://youtu.be/MsewlUyFY-E
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Scenes from Christmas Eve

Famlies and children enjoyed a Christmas tale told with puppets during the 4:00 service, and worshipers at 8:00 lit candles in celebration of Jesus’ birth.!A

Chancel Choir Offers a Beautiful Christmas Cantata

Al though a snowy, wintry Sunday caused us to cancel our cadanmagiac aln
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BMUMC Lay Servant

Celebration Luncheon
Sharing Highlights of the Event
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Benson Memorial UMC
Request Forms /
Communication Policies

Information for
Lay Servant Leaders

Benson Memorial
United Methodist Church

CHURCH OFFICE HOURS

Monday through Thursday: 8.30 a.m. to 4.00 p.m.

Friday: 8.30 a.m, to 1:00 p.m.

Phone: (919) 787-0789
office@bensonmemorial.org
www.bensonmemorial.org
www.facebook.com/bensonmemorialumc/
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OVERVIEW

This document serves to give all those in lay ministry the
basic information about our staff contacts, requests to
use church property, and key communication policies. If
you have any questions, please contact the church office
at (919) 787-0789 or at office@bensonmemorial.org.

CHURCH STAFF

Please contact church staff using the information listed
below. Weekday office hours are listed under each
person’s name. Music staff work off campus or hours
outside of regular church office hours, so none is listed
by their names.

Kelly Lyn Logue, Senior Pastor
Monday-Thursday, 8:30 a.m. to 4:00 p.m,
klogue@bensonmemorial.org * {919) 462-0339

Jeff Babaijtis, Teaching Pastor

Tuesday-Thursday, 8:30 a.m. to 4:00 p.m,

Friday, 8:30 a.m. to 1:00 p.m.
jbabajtis@bensonmemorial.org * (919) 545-4080

Cortney Babajtis, Minister of Children and Youth
Tuesday-Thursday, 8:30 a.m. to 4:00 p.m,
Friday, 8:30 a.m. to 1:00 p.m.
cortneypaige84@gmail.com * (540) 922-5459

Martha Johnston

Director of Communications / Office Administration
Monday, Tuesday, Thursday, 8:30 a.m. to 4:00 p.m.
Wednesday, Friday, 8:30 a.m. to 1:00 p.m.
office@bensonmemorial.org - (919) 787-0789

Sally Lynch, Business Manager

Tuesday, Wednesday, 8:30 a.m. to 4:00 p.m.

Fridays (posted monthly), 8:30 a.m. to 1:00 p.m,
businessmanager@hbensenmemorial.org * (919) 7870789

Shannon Luxford, Preschool Director
Monday—Friday, 8:30 a.m. to 1:00 p.m.
courluna@aol.com * (919) 787-0789

Mary Elizabeth Hearn
Director of Music Ministries / Organist
hearn59@msn.com * (919) 787-3232

Anne Jenkins, Choir Director
anneanj@aol.com - (919) 787-5916

Jennifer Riggert
Director of Chimes and Instrumental Music
jdriggert@att.net * (919) 785-9079
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CALENDAR / FACILITIES REQUESTS

Church Calendar Location

Benson Memorial’s Google calendar can be viewed at
www.bensonmemorial.org/home/calendar/. Click on
any event to find details about its time and location.

Calendar / Use of Facilities / Use of Vehicles Requests
If you have an event you need to have posted to the
church calendar, or a need to use our facilities or
vehicles, please use the forms found online at
www.bensonmemorial.org/home/forms/. More
comprehensive policies on facilities and vehicle usage
are kept in the church office at this time, and may be
required to complete in addition to those forms found
online. These will be sent to you if warranted. Your
request will be reviewed by leadership staff and, when
warranted, the Trustees Chairperson. Once they have
had the opportunity to evaluate the request, you will be
sent confirmation via email from Martha that your
request has been approved or denied. Approval process
usually takes two business days.

Request for Use of Church Key

If you will be hosting a meeting or an event on the
church campus at a time when the church office will be
closed, you must fill out a Church Key Use Approval
Form. This form is only available through the office
during regular church office hours, and must be
approved by a pastor. Any key that is checked out to
you must be returned on or before the date agreed
upon on the form. If you need to get into a locked
building or room during office hours, please see Martha
or a front desk volunteer in the church office. They will
either unlock the facility themselves, or lend you the
key on a short-term basis. No form needs to be filled
out if the key is to be returned before office closing on
the same day the key is borrowed.

COMMUNICATION POLICIES

The Director of Communications will be responsible for
publicizing information on church-sponsored events and
activities. All requests to promote an event or to publish
an announcement or article must be sent to
office@bensonmemoarial.org. Various means of
communication include bulletin announcements,
posters and flyers and other print collateral, weekly
email announcements sent to the church membership,
monthly newsletter The Beacon, Facebook postings, and
website postings. Please indicate in your content
submissions where you want your announcements
placed and how long they will run.

Director of Communications retains all editorial and
design rights to all submissions. All submissions are
subject to editing for content, length, grammar,
design, and style.

Bulletin

Deadline: Information to be printed in the bulletin must
be received no later than 4:00 p.m. Tuesday of the week
before it first appears on Sunday. Bulletins are finalized
and printed on Thursday mornings. If you have an
announcement you want highlighted verbally by a
pastor during worship services, please email both pastors
by noon on Thursday at klogue @bensonmemorial.org
and jbabajtis@bensonmemorial.org.

Weekly Email Newsletter

In addition to the Sunday bulletin, announcements may
appear in the weekly Constant Contact email newsletter
sent to church members. Deadline: Information must
be received no later than 4:00 Tuesday of the week it is
to be published. The weekly email newsletter is
published each Friday.

The Beacon

The Beacon is our monthly newsletter featuring articles
about upcoming or past events, people in the church,
important church dates, photos, and graphic displays.
When sending photos, please include captions or ID.
Deadline: Deadlines are generally on the Monday of the
second-to-last week of the month. The Beocon will be
published on the first business day of the month (two
weeks after deadline has passed).

Website: www.bensonmemorial.org

Please send your requests for website postings to
Director of Communications Martha Johnston at
office@bensonmemorial.org. Ken Bond is also available
to assist.

Facebook: www.facebook.com/bensonmemorial.org
To have your group’s latest news posted to Benson
Memorial’s Facebook page, please send information to
any of the following Facebook administrators:

Kelly Lyn Logue, klogue @bensonmemorial.org

Jeff Babaijtis, jbabajtis@bensonmemorial.org

Cortney Babajtis, cortneypaige84 @gmail.com

Vicki Crenshaw, vickicr@gmail.com

Martha Johnston, office@bensonmemorial.org

Print Materials

If you need posters, flyers, or other print materials
created to announce your event, we can help. Design
services are available, and will help ensure consistent
messaging across all communication platforms. Please
contact Martha Johnston to discuss your publicity needs.
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Are you passionate about North Carolina’s
public schools?

Do you value the rights of all children to quality

- - - R
education in North Carolina? UNITED
The NCCUMC Board of Church and Society HQDI§tTed hodi st
Advocates for Public Schools (UMAPS) ar King i'th clergy an
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p.m. at Pine Foreert)nUIVI(Iersda@olEebo‘”ue}&hyatl2SngueoS affecﬁ (%/our Ioca! ,SC
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Looking for support and encowagement as g mom? This I th
ploce for youl ko us af Wheare Moms Connect. Enjoy meaningtul
comvarsation, kaughter, and Irendship ay you're supported in your
journey through momhood. All moms welcomal

Join us on Sunday momings from 9:45 to 10:45
for coffee and fellowship in the Thrill Seekers room
(Fellowship Hall building near the water fountain)

Chikdcare s available for all ages
Corme join us in a "no-judgment zone",
There's no homewerk and you can join us anytime. A
We are woemen supporting women
in the most amazing journey of our lives: Motherhoodl|

New Sundsy

Schaol Gﬁmsyf
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Good Neighbor Ministry
A Helping Hand When You Need It!

Benson M@ mGobdl Nei ghbor Ministry |
for our brothers and sisters at B¢
those in the commurnGonmuidiicgtsar e ni n
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Nei ghbor Ministry is here to help!

someone who needs a hel
help to our | ocal commi
ader , Jkearrryy h@®rmendyhmeaw | a |

Good Neighbor Ministry is here to
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